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Daily: Run the state reports for Department of Drivers Services' applications, transfer out of county and matching information comparison with the
Department of Drivers Services and Social Security Administration records. Research all voters and applications, pull the cards, and send out new
applications or requests for information accordingly. Receive daily registration applications and returned mail. All records are researched to ensure
they are not registered in another county, if so their record is transferred in. Otherwise, a new record is created and a voter card is requested from
the state. All returned mail is investigated, and if not quickly resolved, the voter is added to the hearing list.

Weekly: Review the obituaries, pull the registration cards and send hearing notices to be removed. Send letters to all first time registrants in the state
of Georgia that registered by mail and did not include a copy of their photo ID. Run reports to ensure there are no duplicate records for any one
voter. Mail out hearing letters to those with returned mail or obituaries.
Monthly: Run the state felon report, deceased report, DDS applications never received report, moved out of state report, and duplicate information
reports. Research, pull cards, contact voters, and mail letters notifying voters of deletion, hearings or needed information accordingly.



